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APPOINTMENT OF EYFS / KS1 Teacher  
 

Closing Date:   11th March 2020 

Salary:    Competitive 
 
General Information for Candidates 
 
Old Buckenham Hall was founded in 1862 by Ellen and Margaret Ringer. In the 158 years that have 
followed, the School has become known as one of the leading Pre-Preparatory and Preparatory 
schools in the country. A co-educational school for children aged three to 13, we serve a boarding and 
day community and send children on to some of the best public schools in the UK. Many of these 
pupils leave having achieved scholarships. Regular destinations include Eton, Harrow, Oundle, 
Uppingham and Rugby, as well schools in the Cambridge area and in East Anglia. The School firmly 
believes in a rounded education, where there is a strong emphasis on pastoral care and opportunity 
for all. We believe that happy children who are well taught are given an outstanding platform for 
future success.  
 
Context of the Appointment 
 
In September 2018, David Griffiths became the ninth Headmaster of Old Buckenham Hall.  His first 
appointment was the new post of Director of Finance and Operations in October 2018. With the 
election of Andrew McGregor as Chairman of Governors from August 2019, this is a new and exciting 
chapter in the School’s history. There has been considerable investment in the past 12 months, with 
more planned for this academic year.  
 
OBH was inspected by ISI in May 2018. We were rated as Excellent in both categories with inspectors 
noting: 

‘Pupils of all ages are energetic, enthusiastic, confident and happy learners.’ While the 
pupils were ‘well prepared for the next stage of their education which they embrace 
with confidence and excitement.’ 
 

We are looking to appoint staff, who are committed in their approach to education as well as keen to 
explore and contribute fresh ideas. Most importantly, we seek colleagues, who are willing to throw 
themselves into the broader life of the School, but do so with enthusiasm and a sense of humour. In 
return, we offer a beautiful working environment within rural Suffolk. 
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Role EYFS / KS1 Teacher 
Job Purpose Full-time class teacher of a Reception or KS1 class 
Accountable to: Head of Pre-Prep/Headmaster 

 
Main Duties and Responsibilities: 
 To be responsible for promoting and safeguarding the welfare of children and young people within 

the school. 
 To take the lead in the planning and implementation of the curriculum and other programmes / 

strategies with individuals, groups of pupils or the whole class to promote effective teaching and 
learning. 

 To lead the general management and organisation of the pupils in the classroom. 
 To lead the teaching (input and focus time) in class. 
 To work with small groups and individual children on activities suitable for age and stage of the 

children.  
 To provide activities or suggestions for group work led by the other staff in the classroom. 
 To create strong relationships with the class parents and be their first port of call. 
 To create and maintain a purposeful, orderly and supportive learning environment, including 

innovative continuous provision, learning areas and displays.  
 To prepare (and/or lead a TA) in the preparation of the outside areas for lessons, ensuring that 

resources and equipment are available and cleared away at the end of the lessons as appropriate. 
 To promote the inclusion of all pupils, ensuring they have equal opportunities to learn and develop. 
 To keep formal and informal assessments up-to-date. 
 To meet formally with class parents each term, to write written reports for each child twice a year and 

complete a learning passport for each child. 
Duties will include: 

Support for pupils: 
 To support working relationship with the pupils, acting as role model and setting high expectations.  
 To support pupils learning in the most effective way. 
 To meet the personal needs of pupils whilst encouraging their independence. 
 To support pupils with special educational needs through the delivery of specific learning 

programmes and to contribute to setting individual education plan (IEP) targets and to IEP reviews. 
 To encourage pupils to interact and work co-operatively, ensuring all pupils are engaged in activities. 
Support for the school: 
 To take on relevant duties and clubs within the Pre-Prep. 
 To comply with and assist with the development of policies and procedures relating to child 

protection, health, safety and security, SEN/Inclusion and data protection, reporting all concerns to 
the appropriate named person. 

 To attend relevant meetings and participate in training opportunities and professional development 
as required. 

 To provide support for pupils’ emotional and social needs by encouraging and modelling positive 
behaviour in line with school policy. 

 To accompany pupils on visits, trips and out of school activities as required within contracted hours 
and to take full responsibility for pupils within class. 

 To assist with the general pastoral care of pupils, including helping pupils who are unwell, distressed 
or unsettled. 

 To adhere to school health and safety policy including risk assessment and safety systems. 
 To adhere to school policy on equality and diversity. 

The duties and responsibilities of this post may vary from time to time and post holders may be expected to 
undertake other duties of a similar nature, which are considered appropriate. 

All duties will be carried out within recognised procedure or guidelines and appropriate training will be 
given where necessary.  The post holder will be required to undertake and/or maintain training/professional 
development associated with this position. 
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General requirements: 
All school staff are expected to: 
 Work towards and support the school vision and the current school objectives outlined in the School 

Development Plan. 
 Support and contribute to the school’s responsibility for safeguarding students. 
 Work within the school’s health and safety policy to ensure a safe working environment for staff, 

students and visitors 
 Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, 

courteous relations with students, parents and colleagues. 
 Engage actively in the performance review process. 
 Adhere to school policies. 
 Undertake other reasonable duties related to the job purpose required from time to time. 
 

Review and Amendment: 
This job description should be seen as enabling rather than restrictive and will be subject to regular review. 

 

Hours:  
Full time. School hours are from 8.00 am – 4.30 pm 
One day per week, there will be a duty until 6.00 pm  
Once a term, there will be a Saturday afternoon duty  
There will be the expectation to attend Saturday morning Open Mornings when they occur 

 

Salary and Length of Contract: 
The position is for one academic year in the first instance. 
The school has its own salary scale. 

 
 

Applicants should write to the Headmaster, Mr David Griffiths, enclosing a letter of application and 

completed application form including the names and contact details of at least two referees (including 

the current or most recent employer) to the following address:  

 
Mr D. Griffiths, Headmaster 
c/o Mrs A. Rashbrook, School Secretary 
Old Buckenham Hall 
Brettenham Park 
Ipswich 
Suffolk 
IP7 7PH 
  

 

At Old Buckenham Hall we are committed to safeguarding children and expect all staff and 

volunteers to share this commitment. All successful applicants are required to complete Disclosure 

Application Forms, which means providing criminal conviction information, and must be prepared 

to undergo checks as relevant to the post, including with the Disclosure and Barring Service.  
 


	Support for the school:

