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APPOINTMENT OF SENIOR GARDENER  

Grade 6 

Closing Date:   Wednesday 26th February 2020 

Salary:    Prorated salary 32.5 hours per week AYR £19,414 - £22,068 
 
General Information for Candidates 
Old Buckenham Hall was founded in 1862 by Ellen and Margaret Ringer. In the 158 years that have 
followed, the School has become known as one of the leading Pre-Preparatory and Preparatory 
schools in the country. A co-educational school for children aged three to 13, we serve a boarding and 
day community and send children on to some of the best public schools in the UK. Many of these 
pupils leave having achieved scholarships. Regular destinations include Eton, Harrow, Oundle, 
Uppingham and Rugby, as well schools in the Cambridge area and in East Anglia. The School firmly 
believes in a rounded education, where there is a strong emphasis on pastoral care and opportunity 
for all. We believe that happy children who are well taught are given an outstanding platform for 
future success.  
 
Context of the Appointment 
In September 2018, David Griffiths became the ninth Headmaster of Old Buckenham Hall.  His first 
appointment was the new post of Director of Finance and Operations in October 2018. With the 
election of Andrew McGregor as Chairman of Governors from August 2019, this is a new and exciting 
chapter in the School’s history. There has been considerable investment in the past 12 months, with 
more planned for this academic year.  
 
OBH was inspected by ISI in May 2018. We were rated as Excellent in both categories with inspectors 
noting: 
 
‘Pupils of all ages are energetic, enthusiastic, confident and happy learners.’ While the pupils were 
‘well prepared for the next stage of their education which they embrace with confidence and 
excitement.’ 
 
We are looking to appoint staff, who are committed in their approach to education as well as keen to 
explore and contribute fresh ideas. Most importantly, we seek colleagues, who are willing to throw 
themselves into the broader life of the School, but do so with enthusiasm and a sense of humour. In 
return, we offer a beautiful working environment within rural Suffolk. 
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Role  Senior Gardener  

Grade 6   

Job Purpose 
 
To help deliver the School's aims and objectives by ensuring the provision of an 
efficient and effective site and facilities service, and a safe, pleasant environment for 
staff students and visitors, which supports teaching and learning. 

Accountable to: The Estate Manager  

Accountabilities 

 (Grounds) 

a) Provide efficient, high-quality, skilled maintenance for our gardens, managing 
all day to day aspects of the garden’s presentation and cyclic maintenance.  

 
b) Play an active role in leading the horticultural programme of works, train and 

develop gardeners, trainees, apprentices and volunteers.  
 

c) Ensure the best possible visitor experience by maintaining excellent standards 
of presentation of the garden and landscape and giving garden tours.  

 
d) Further develop and broaden your horticultural knowledge and 

plantsmanship skills in a high quality public historic garden.  
 

 Maintaining excellent standards of garden presentation at all times through:  
 

1. Taking on specific areas of responsibility within the gardens, leading in the 
planning, execution and supervision of these areas specialist maintenance, 
replanting and conservation of the gardens to the highest appropriate 
standards, according to a programme of works set out by line management. 
 

2. Seasonal maintenance of flower, shrub, gardens, woodland gardens and 
parks, including trees, hedges, shrubs, roses, wall trained fruit trees, 
climbers, herbaceous plants and annuals. 
 

3. Specialist propagation and plant production and maintenance in the 
polutunnel. 
 

4. Formative, seasonal and rejuvative pruning of deciduous and evergreen 
trees, shrubs, climbers and hedges. 
 

5. Use of garden machinery as necessary including mowers, strimmers, tractor 
and trailers, shredders, scarifiers, snow ploughs and other machinery and 
hired plant. 

 
 

6. Maintain a programme for servicing of machinery 
  

7. Specialist turf maintenance. 
 

8. The appropriate, timely and safe use of pesticides, as directed. 
 

9. Optimum use of composting systems. 
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10. Maintenance of paths, gates and other hard landscaping. 

 
 Developing your horticultural knowledge for the benefit of the gardens by: 

 
1. Developing a complete familiarity with all the plants in the garden, especially 

its specialised collections as well as a thorough understanding of the 
garden’s history and plant collections. Being able to communicate this 
knowledge effectively to staff and visitors. 

 
2. Following the directives of the management plan and understand and 

encourage, where possible and appropriate, the diversity of wildlife within 
the garden to ensure optimum care of the garden’s exceptional wild flora 
and fauna. 

 
3. Assisting in the accurate recording and labelling of the plant collection. 

 
 Optimizing all marketing, public relations and business opportunities to benefit 

the garden and site through: 
 

1. Working with colleagues in other teams to identify opportunities for garden 
related events and assist with their organisation, promotion and 
implementation. 

 
2. Assisting with giving garden tours to visitors.  

 
3. Taking responsibility for health and safety in the garden and landscape to 

ensure the safety of staff, contractors, volunteers and visitors.  
 

4. Maintaining the appropriate risk assessments and other necessary 
documentation and records relating to garden activities paying particular 
attention to machinery use and pesticide application.  
 

5. Build effective relationships and provide a courteous, friendly service to all 
stakeholders both internal and external. (E.g. pupils, parents, staff, 
contractors, Estates Department, Governors, PTA etc.). 
 

6. Ensure high profile areas such as the main driveway, paths and carparks are 
unobstructed, clean and maintained to an excellent standard 
 

7. Assist during school functions or lettings as required, and prior to school/public 
relation events (e.g. open days, concerts, and tours by visitors) ensure that the 
school is checked for tidiness, litter etc. 

 
Health and Safety 
 
a) Assist the Estates Manager to monitor the work of grounds contractors on 

site, to ensure that it is in accordance with specifications, health and safety 
requirements, and agreed arrangements for minimising disturbance to the 
school community and neighbours. 

b) Carry out procedures in the event of fire, flood, breaking and entering, 
accident or major damage in accordance with school policy. 

c) Maintain waste storage areas and equipment and deal with the disposal of 
waste in accordance with relevant statutory requirements. 
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d) Undertake first aid training, render emergency first aid to staff, pupils and 
visitors. 

e) Constructively report identified health and safety hazards to the Estate 
Manager. 
 

General 

a) Assist the Estates Team when required to ensure that premises and grounds 
are maintained in accordance with agreed programmes of planned 
maintenance, and that emergency repairs are identified and actioned 
promptly. 
 

b) Assist with the cleaning out and feeding of school animals. 
 
c) Arrange for the porterage of goods, furniture, equipment and other items 

including errands on behalf of the school. 
 

Training & Development of self and others 

d) Regularly review own practice, set personal development targets and take 
responsibility for own continuous professional development. 
 

General requirements All school staff are expected to: 

a) Work towards and support the school vision and the current school objectives 
outlined in the School Strategic Plan. 

b) Support and contribute to the school's responsibility for safeguarding 
students. 

c) Work within the school's health and safety policy to ensure a safe working 
environment for staff, students and visitors 

d) Maintain high professional standards of attendance, punctuality, appearance, 
conduct and positive, courteous relations with students, parents and 
colleagues. 

e) Engage actively in the performance review process. 
f) Adhere to policies as set out by the school. 
g) Undertake other reasonable duties related to the job purpose required from 

time to time. 
Review and Amendment This job description should be seen as enabling rather than restrictive and will be 

subject to regular review. 

 

At Old Buckenham Hall we are committed to safeguarding children and expect all staff and 

volunteers to share this commitment. All successful applicants are required to complete Disclosure 

Application Forms, which means providing criminal conviction information, and must be prepared 

to undergo checks as relevant to the post, including with the Disclosure and Barring Service.  
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PERSON SPECIFICATION 

Skills required 

Ability to work effectively both in collaboration with other professionals/teams 
and also 

   

Essential 

Excellent interpersonal skills, particularly the ability to relate to young people, 
parents, 

    

Essential 

Excellent organisational skills / Time management / Ability to prioritise and 
organise 

  /      

Essential 

Basic IT skills, sufficient to maintain records send and receive messages e.g. 
working 
k l d  f i f  ffi  l  d  l k il (  d  

 

Essential 

Handyman skills Desirable 

Knowledge and Experience Base 
Understanding of child protection issues  
Experience in glass / display house maintenance, specialist propagation, cut 
flower production, turf maintenance.  

Ability to use and demonstrate all necessary horticultural craft skills and 
operate machinery to the highest standards. 

Knowledge and understanding of all current health and safety legislation. 

Ability to identify and treat appropriately the full range of horticultural pests 
and diseases. 

Ability to keep a full and accurate gardens log book of daily work. 

 

Desirable 

Qualifications/Attainment 
HND, ND/ NVQ 3 or NVQ level 2 in amenity horticulture with proven 
experience 

NPTC spraying certificates PA1, PA6 and membership of NRoSO 

 

Desirable 

Up to date First Aid at Work Qualification Desirable 

Possess a Full UK clean driver's licence with D1 Essential 

Attitude/approach 
Honesty and integrity Essential 
Excellent interpersonal skills 

 

Essential 
Conscientious 

 

Essential 
Professional and approachable attitude Essential 
Willingness to learn new skills Essential 
Self-motivated with a positive ‘can do' approach to work Essential 
Reliable and punctual  Essential 
Well Presented     Desirable 

 Flexible working approach with some weekends Desirable 
 


