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APPOINTMENT OF MATCH DAY SUPERVISOR 
 

Closing Date:   TBD 

Salary:    Hourly rate TBD 
 
 
 
General Information for Candidates 
 
Old Buckenham Hall was founded in 1862 by Ellen and Margaret Ringer. In the 158 years that have 

followed, the School has become known as one of the leading Pre-Preparatory and Preparatory 

schools in the country. A co-educational school for children aged three to 13, we serve a boarding and 

day community and send children on to some of the best public schools in the UK. Many of these 

pupils leave having achieved scholarships. Regular destinations include Eton, Harrow, Oundle, 

Uppingham and Rugby, as well schools in the Cambridge area and in East Anglia. The School firmly 

believes in a rounded education, where there is a strong emphasis on pastoral care and opportunity 

for all. We believe that happy children who are well taught are given an outstanding platform for 

future success. 
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Context of the Appointment 
 
In September 2018, David Griffiths became the ninth Headmaster of Old Buckenham Hall.  His first 

appointment was the new post of Director of Finance and Operations in October 2018. With the 

election of Andrew McGregor as Chairman of Governors from August 2019, this is a new and exciting 

chapter in the School’s history. There has been considerable investment in the past 12 months, with 

more planned for this academic year.  

 

OBH was inspected by ISI in May 2018. We were rated as Excellent in both categories with inspectors 

noting: 

 

‘Pupils of all ages are energetic, enthusiastic, confident and happy learners.’ While the pupils were 

‘well prepared for the next stage of their education which they embrace with confidence and 

excitement.’ 

 

We are looking to appoint staff, who are committed in their approach to education as well as keen to 

explore and contribute fresh ideas. Most importantly, we seek colleagues, who are willing to throw 

themselves into the broader life of the School, but do so with enthusiasm and a sense of humour. In 

return, we offer a beautiful working environment within rural Suffolk. 

 

The role of Match Day Supervisor is a new role that primarily has the function of supervising the local 

Brettenham Park Cricket Club which has been hosted at the school site for over 100 years. The Match 

Day Supervisor role will be to sign in and out players and spectators from both teams, meet reasonable 

requests that will enhance the match day, and more broadly ensure that all Safeguarding and Health 

and Safety obligations are met by the School and adhered to by visitors.  

 
 
Person Specification 
 
The Match Day Supervisor need not have worked in an educational setting previously. They should be 

a confident communicator who are able to support the Cricket fixtures in a positive, friendly and pro-

active way. Most importantly they must be full conversant with all Safeguarding requirements and 

uphold the School’s strong desire to create a safe environment for all.   

 

The successful candidate will be line managed by the Estates Manager. 
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Outline of the role 
 
The role will include, but not be limited to, the following tasks: 
 

• To act with professionalism at all times, and be aware of supporting the reputation of the 

School;  

• To support the School in its marketing when opportunities arise, such as engaging with 

visitors;  

• To sign in and out all visitors to the School on match days and at other times when on duty as 

required by the School policies and following guidelines set; 

•  To share all information with the School secretaries in a timely fashion for our Safeguarding 

records; 

• To ensure that all visitors are supervised throughout the duration of matches; 

• To arrive in advance of all visitors and leave only when the last visitor departs; 

• To ensure that all visitors are aware of fire evacuation procedures; 

• To ensure that all visitors respect School property; 

• To keep abreast of all relevant School policies and relevant legislation with particular 

reference to Keeping Children Safe in Education (2019), the Safeguarding Policy and the Staff 

Code of Conduct; 

• To attend all required School training, including attending Safeguarding training each 

September. 

 
Applicants should write to the Headmaster, Mr David Griffiths, enclosing a letter of application and 

completed application form including the names and contact details of at least two referees (including 

the current or most recent employer). 

 

At Old Buckenham Hall we are committed to safeguarding children and expect all staff and 

volunteers to share this commitment. All successful applicants are required to complete Disclosure 

Application Forms, which means providing criminal conviction information, and must be prepared 

to undergo checks as relevant to the post, including with the Disclosure and Barring Service.  

 

 


